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1. O0mue moj10KeHus

1.1.YyebHasts dyacTp SBIETCS CTPYKTYpHbIM mnojnpasnaeineHuem ['BIIOY

«ABuanimoHHeli TexHukymM uMeHn B.A. KazakoBa» (nmanmee Texuukym). B

CBOCH JIeATEIbHOCTH YueOHas 4acTh pPyKOBOJICTBYETCS:

- @epepanbHbIM 3aKOHOM OT 29.12.2012 No273-®3 «0O6 oOpa3oBaHHH B
Poccuiickon @enepauum»;

- JEUCTBYIOIIMM  3aKOHOJATENLCTBOM  Poccuiickonn  @Penepaunu U
denepaabHBIMU TOCYIAPCTBEHHBIMU 00pa30BaTEeILHBIMU CTAHIAPTAMU;

- IIPUKa3aMH U pACHOPsKEHUAMHA MuHHCTEPCTBO npocBenieHns Poccuiickon
®enepauuu, MunucrepcTBa oOpazoBanus U Hayku Pecryonnku Komu;

- IpUKa3amu U pacnopspkeHusiMu Jupekropa TexHukyma;

- gHactosammM llooxkeHuem.

1.2.HaCTOHIHee Ilonoxxenue OIIpCACIIACT OCHOBHBLIC 3aJa4H y‘le6H0ﬁ qacCTH, ee

1.

(yHKLIHHU, COCTaB, CTPYKTYPY, [IPaBa, OTBETCTBEHHOCTD, MOPSA0K OpraHU3aALNH
NEATEIBHOCTH W B3aMMOJCHUCTBUS C JAPYTMMH OTACJICHUSAMH TeXHHMKyMa, a
TaKXe€ CTOPOHHUMH OPTaHU3ALUSMHU.

2. Ilesan u 3a1a4m y4eOHOi yacTn

1. Lenbto neATEIBLHOCTH YUYEOHOM 4YacTU SIBJSETCS OpraHu3anus y4eOHOro
npolecca Mo OCHOBHBIM MPpo(eccroHaIbHBIM 00pa30BaTEIbHBIM IPOTPAMMAM,
peann3yemMbIX B TeXHUKyMe, B cooTBeTcTBUM ¢ TpeboBanusimu ®I'OC CIIO,
npo(eCCUOHATBHBIMUA CTaHJAPTaMU M CO3/JAaHUSA YCJIOBHM JJIi TapMOHUYHO
pPa3BUTOM M COIMAIBHO OTBETCTBEHHOW JIMYHOCTM HA OCHOBE JyXOBHO
HPABCTBEHHBIX LIEHHOCTEW HaponoB P®d, MCTOpHYECKMX M HALMOHAIBHO -
KYJbTYPHBIX TPAJHULIHM.

JII1st OCTHXKEHUST JaHHOM LIEJIN PELIAKOTCS CICAYIOIINE 3a1a4H:

2.

Co3nanve HOPMATUBHO-TIPABOBBIX, WH(MOPMAIIMOHHBIX M OpPTraHU3AIlMOHHO-
MearOTHYECKUX YCIOBUH TS pean3aliuu o0pa3oBaTebHOTO TIpoliecca.
[lnanupoBanre ©  OpraHM3allMOHHOE oOOecrmeueHne 00pPa3oBaATEIHLHOTO
mporiecca.

ObecnieueHrie MOHUTOPUHTOBOM JIEATEILHOCTH B 00pa30BaTeIbHOM IPOLIECCe.
Ocy1ecTBieHHE KOHTPOJIA KauecTBa 00pa3zoBaTEIBLHOTO MpoIecca.

KoHTposab 3a miuaHupoOBaHWE U BBIMOJHEHUEM HOPM y4eOHOU NEsTEIbHOCTH
NeJJarornueckux pabOTHUKOB TEXHUKYMA.

Obecnieuenus KaJpoBBIX YCIOBHUI peann3aiuu 00pa3oBaTeIbHOTO MpoIiecca.



10.

1.

2.

3. DyHKIUM y4eOHOH YacTu

OcyliecTBileT MOATOTOBKY JIOKAJBHBIX HOPMATHUBHBIX JOKYMEHTOB IIO
opraHu3anmuu y4eOHOTO Tporecca (yueOHbIC IUIaHBI, Tpaduku ydeOHOTOo
nporecca, rpaduK ceccuid, MPUKa3bl MO0 OpraHU3aIiKi Y4eOHOTO Mpoliecca U
ap.)

KoHTponupyet BbIIONIHEHHE YUEOHBIX MJIAHOB U PACIHCAHUS 3aHATHIMA.
KoHTponupyer npaBuiIbHOCT U CBOEBPEMEHHOCTh COCTABJIEHUS MPUKA30B I10
OpraHu3aluu Y4yeOHOro Tpolecca, KOHTPOJIUPYET CBOEBPEMEHHOCTh U
TOYHOCTb UX MCIOJHEHUS, PETUCTPUPYET UX.

Cocrapnsier pacnucaHue Y4YeOHBIX 3aHSTHI, MUTOrOBOM M MPOMEKYTOUHOMN
aTTECTalluu CTYJEHTOB, 00ECIIEUNBAET CBOEBPEMEHHOCTh U KOHTPOJIUPYET UX
BBINIOJIHEHHE.

ObecnieunBaeT MHPOPMUPOBAHUE YUACTHUKOB OOpa30BATEIBHOIO IMpolecca:
npernojaaBareneil, CTYJEHTOB O paclUCaHUM Y4YE€OHBIX 3aHITHH M €ro
U3MCHECHMUSIX.

KoHTponupyer BBINOJHEHUE Ay IUTOPHOM NEAArOTUYECKOW HATPY3KU
MpenoiaBareyieil  yueOHbIX IpyI.

Ocy1ecTBisieT KOHTPOJIb BEECHUS U 3aII0OJHEHUS TPENOJaBaTeIsIMU
3JIEKTPOHHOTO XypHaja, JIOKYMEHTAallMd MO TEKYyWIEW U MOPOMEKYTOUHOMN
aTTECTallMM CTYJEHTOB B COOTBETCTBUU C PACIIHCAHMEM W HOPMATHBHBIMH
TpeOOBaHUSIMHU.

Bener yuer aymgutopHoro QoHma, KoHTposupyeT 3G(HEKTUBHOCTH €ro
HCIIOJIb30BaHUSI.

CBOEBPEMEHHO MPETOCTABISET 3aMECTUTENI0 TUPEKTOpa MO ydyeOHOU paboTe
BCE CBEACHHUS IO BBINOJHEHUIO YYEOHBIX IUIAHOB, TpaUKOB Y4eOHOIro
mpolecca, pachnucaHus Y4YeOHBIX 3aHSITUH W SK3aMEHOB, Tapu(uKanuu
npernoaaBareseil, JaHHble 10 OpraHu3aly Y4eOHOro Mpolecca, YUCICHHOCTh
CTYJICHTOB.

BHocuT mnpenjoxkeHuss 3aMECTUTENIO0 JUPEKTOpa MO ydeOHOoM pabore 1o
COBEpPIIICHCTBOBAHUIO OpTraHU3aIlMU Y4eOHOTO mpoIriecca.

4. CrTpykTypa y4eOHOIl YacTH

CTpyKTypy M MITaTHYIO YUCJICHHOCTb y4e€OHOW YacCTH YTBEPKIAET AUPEKTOP
TEXHUKyMa TI0 TIPEICTABJICHUIO 3aMECTUTENS TUPEKTOpa 1Mo yueOHoM padoTe,
UCXOJIsl U3 YCIIOBUN U OCOOCHHOCTEH JAEeSATEIbHOCTH TEXHUKYMa.

VYyebHasi yacTh MMEET B CBOEM COCTaBe CIEAYIONIME IITaTHbIC €IMHMIIbL:
PYKOBOJIMTEINb CTPYKTYPHOT'O MOJpa3IeIeH s, CeKpeTapb y4eOHON YacTH.



JIOJDKHOCTHBIE MHCTPYKIMU COTPYAHHUKA OT/AENIa YTBEPXKIAETCA TUPEKTOPOM

TEXHUKYMa.

PykoBoauTeNNb CTPYKTYPHBIM NOJIPA3IEICHUEM YUEOHOM YaCThIO:

OcymIecTBIsSET MOATOTOBKY U KOHTPOJIb JJOKYMEHTAIIUU, HEOOXOAUMOM ISt
OopraHu3anuy y4eOHOro mpoiecca.

["'OTOBUT MPOEKTHI MPUKA30B 00 OpraHU3aluy y4eOHOTo Ipoliecca.
[lepenaer n npuHUMaeT HHGOPMALMIO, TOTOBUT HEOOXOAUMBIE MAaTEPUAIIBI
O 3ampocaM B pPaMKaX CBOUX JIOJDKHOCTHBIX OOsI3aHHOCTEH B
YCTAHOBJIEHHBIE CPOKH.

[TpoBoauT paboOTy CO CTYAEHTAMHM U WX 3aKOHHBIMU IPEICTABUTEISIMU 10
Pa3bsACHEHUIO JIOKaJbHO HOPMAaTUBHOM 0a3bl TEXHUKYMa.

OcylecTBIseT NePE3avEThl CTYACHTAM

VYyactByer B  3acemaHusix CoBera  NpOQMIAKTUKM  TEXHUKyMa,
CTUNEHANAIBHON KOMUCCHUH, COBELIAHUSX.

OTtBeuarh 3a cOOp, XpaHEeHHE U 00pabOTKYy CTATUCTUUYECKOW MH(OpMau
g cmaun - otuetoB  CIIO-mommtopunr, CIIO-1, CIIO-2 w
AKKpEeaUTallMOHHBIA MOHUTOPHHT .

CocraBnsieT pacnucanue y4eOHbIX 3aHATUHM, y4eOHOM U TPOU3BOJACTBEHHOM
IIPaKTUKH, PEAIN3YEMBIX B TEXHUKYyME, MPOMEXKYTOYHON AaTTeCTAllMM M
JIPYTUX BUAOB JESTENILHOCTH B 00Pa30BaTEIIbHOM YUPEKIACHUH.

VY4acTByeT B OCYILECTBIECHUHU OIEPATUBHOIO PErYJMPOBAHUS OpPraHU3aLuU
obpazoBatenapHOrO Mpoiecca B coorBerctBur ¢ ®I'OC CIIO, yueOHBIMU
IJJTAHAMH, PACHpPENCICHHON IEeNaroru4eckor Harpys3ke IpenoaaBaTelieu,
o0pa3oBaTenbHONl MpOrpaMMbl 00pPA30BATENILHOIO YUPEXKACHUS, B TOM
YHUCJIE C UCMOIb30BAaHNEM KOMIBIOTEPHBIX MPOrPAMM U TEXHOJIOTHM.
Pa3meniaer pacnucanue 3aHsATUH, 3aMEHBI, TpadUKU MPOBEACHUS SK3aMEHOB
Ha o(ULIMaTBLHOM CaliTe TEXHUKyMa.

Kontponupyer  oOecriedeHue  y4eOHBIX  TPynm  HEOOXOAUMBIMH
MOMEIEHUSMHU, UH(POPMALIMOHHO-TEXHOJIOTHYECKUM 000PYIOBAaHHEM.
OcyuiecTBisieT ONepaTUBHBIA KOHTPOJIb 3a XOJOM 00pa3oBaTEeNIbHOTO
mpoiecca, oOecrneurBas — palMOHAIBHOE  HCIOJIb30BaHHUE  y4EOHBIX
MOMEIICHHI, MACTEPCKUX U J1a00paToOpuil TEXHUKyMa.

ObecnieunBaeT COOMIOIEHNE CAHUTAPHBIX HOPM U MPABUJI IPU COCTABIICHUHU
pacnucaHus yueOHbIX 3aHATHI.

Koppektupyer Tekyiiee pacnucanue yueOHbIX 3aHATHI B ciiydae 0OJie3HU
WJIM OTCYTCTBHS MPENOAABATENEH, TPOBEICHNS BHEINIAHOBBIX MEPONIPUATHN
B TEXHUKYME.

Wupopmupyer  CTyZeHTOB, IpenojaBareneil o  KOPPEKTUPOBKax
pacrnucaHusl.



[lepenaer Ha XpaHeHHEe B apXWB paclucaHue Y4eOHBIX 3aHITHH,
koHcynbTanuii, arrectauuu (I'MA u [IA) u u3MeHeHHs B paclHCaHUU,
JIPYTUX JOKYMEHTOB IO OpraHM3aly y4eOHOro mporecca.
B3auMopeicTByeT ¢ mpenogaBaTeasiMy 110 BOIIPOCAM pean3alii y4eOHbIX
IJIAaHOB, OPraHU3aIuu y4eOHOro mpolecca.

OcymiecTBiiier paboTy C MpenojaBaTeIsiMU COBMECTUTEISIMU, MO ToAayde
3asBICHUS U1 3aKimoueHus qorosopa ['TIX, cocTaBisieT exeMecsyHO aKThl
O TIPOYUTAHHBIX Yaca MPEenoaaBaTeIIMU-COBMECTUTEIISIMU U MEPEAacT uxX B
OyXrajaTepuio.

[IpenocraBisgser  OTYETH, HHMPOPMALMOHHBIE CHPABKA M JPYTYIO
uH(pOpMAIMI0O O XO0J€ O00pa30BaTENBHOTO IMPOLEcca IO HaIlpPaBIECHUIO
NEeSATEIbHOCTH, & TAKXKE JPYTUE TOKYMEHTBHI 110 3apoCcy pyKOBOAUTEIIS.

CekpeTrappb y4eOHOM YacCTH:

YyacTByeT B MOJATOTOBKE BHYTPEHHHUX JIOKYMEHTOB TEXHUKyMa,
HEO0OXOIMMBIX JIJIsi OpTraHU3alMK Y4eOHOTO Mpoliecca.

OcymecTBIIsSeT BEACHUE M XPaHCHNUE JIMYHBIX JIENT CTYCHTOB, IPHHITHIX Ha
oOyueHwue.

Bener nouMeHHYy10 KHUTY CTYJIEHTOB TEXHUKYMa.

Bener yder JBWKeHUs KOHTHUHIeHTa. Bejger B COOTBETCTBHHM €
TpeOOBAHMSIMU KYPHAI yUeTa IBIKCHUS] KOHTHHTCHTA.

['OTOBUT TPOEKThI MPUKA30B W PACHOPSHKEHUN 10 JMYHOMY COCTaBY
CTYJICHTOB

Bener kauru BbIja4YM TUTIIIOMOB U TyOJUKAaTOB TUIIJIOMOB U CBUJICTEIHCTB.
3anonHsAeT OJIAaHKU JTUTUIOMOB, MPUJIOKEHUH K TUTIIOMAM.

OO6pabateiBaeT 1 0pOpMIISIET cllauy JUYHBIX €] 00yJarouXcsi B apXUB.
Bener nokymeHTO000pOT YUEOHOM YacTH.

HcrnonHsieT npukasbl, pacopsKEHUS PYKOBOIUTEIIS.

Odopmiisier W BBIJAET CHpPaBKH, MOATBEpKAaromiee (GakT oOOydeHHs
CTYJICHTOB B TEXHUKYME.

Co3znaer ¥ BbIJIACT MPEIOIaBATEIISIM 3aU4€THBIC BEIOMOCTH JIJISI POBEACHUE
MIPOMEKYTOUYHOM aTTECTAIIMK U TOTOBHUT CBOJHBIC BEJOMOCTH TIO TPYIITIAM.
["'OTOBUT CTy/IeHYECKHUE OUIICTHI U 3a4ETHBIC KHUKKH.

Ocy1ecTBiseT MPUEM OT TMIPEToIaBaTeNiel IK3aMEHAIMOHHBIX M 3aYETHBIX
BEJIOMOCTEH, OpraHU3yeT UX Y4eT, XpPaHCHHE  CBOCBPEMEHHOE CITUCAHUE.
[IpenocraBnser TpeOyemyro HHPOPMAUIO U  JOKYMEHTAIMIO  TI0
HaIPaBJICHUIO JICATCILHOCTH, OTUYETOB, aHATUTHICCKOW MHGOPMAITIH U JIp.
TI0 3aIIPOCY PYKOBOIUTEIIS.

OcymiecTBiIsieT TOJATOTOBKY M CAady JOKYMEHTOB TI0 OpraHU3aIid
y4eOHOro Mpoliecca B apXuB.



5. IlpaBa

CoTpynHUKH y4eOHOM YaCTH UMEIOT MPABO:

1. 3anpammuBaTh W MONYy4aTh OT PYKOBOAUTENEH CTPYKTYpPHBIX MOJpa3fesieHui
TEXHUKYMa U CIECIUAINCTOB HEOOXOAUMYIO HH(DOPMAIIHIO 110 TUIAHUPOBAHHUIO,
OpraHu3alluK ¥ KOHTPOJIIO Y4eOHOTo mpoliecca.

2. JlaBaTh CTPYKTYpHBIM TOJpa3[elieHUeM yKa3aHUs [0 I[UIAHUPOBAHUIO,
OpraHu3alluK U KOHTPOJIIO Y4eOHOTo mpoliecca.

3. 3ampammBarh W MOJy4yaTh OT MpENoJiaBaTeled U y4yeOHO-BCIIOMOIraTeIbHOTO
nepcoHana OObsICHEHUS MO MOBOAY HapylIeHHUs TpeOOBaHHM K OpraHu3aluu
y4eOHOro Ipoliecca.

4. YyacTBOBaTh B 00CY)K/IEHUHU U PEIICHUN BOTIPOCOB JESATEILHOCTH TEXHUKYMA.

6. OTBETCTBEHHOCTDH

CoTpyaHuk# y4eOHON 4acTH HECYT OTBETCTBEHHOCTh:

1. 3a HeHamIeKAaIlee UCIIOJHEHUE WM HEUCTIOJHECHHE (QYyHKIMN MOoApa3IeacHus
U CBOMX JIOJDKHOCTHBIX O00S3aHHOCTEH.

2. 3a TmpaBOHAPYIIEHHUS, COBEPIICHHBIC B IMPOIECCE OCYIISCTBICHUS CBOCH
NESITEIbHOCTH, B npeenax, ONPEAECIECHHBIX JNEUCTBYIOIIUM
aIMUHUCTPATUBHBIM, TPYJOBbIM U TPaXTAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanum.

3. 3a mNpUYMHEHHE MaTepHaIBbHOrO YyIepda - B TIpeienax, OINpeaeIeHHbBIX
JNIEUCTBYIOIIMM TPYJIOBBIM U TPAXKIAHCKUM 3aKOHOAATEILCTBOM Poccuiickou
denepanum.
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